Insurance and Risk Management Internet Searches 
Notes for Instructors
This course is for risk and insurance professionals at almost any level of proficiency in using the Internet. It begins with the basics and assumes only that students have basic computer skills and general familiarity with a web browser. Even those experienced in “surfing the web” will benefit by discovering new tips, techniques, and tools. The course focuses on information useful in the practice of risk management and insurance. However, it covers search techniques usable for almost any purpose.
The course is designed to be an instructor-led PowerPoint presentation that requires minimal equipment other than a computer with PowerPoint, a projector, and screen. You will also find that a laser pointer—or a low-tech old-fashioned stick pointer—is helpful for pointing to various items on the screen. We have provided notes for each slide that suggest what to cover with the students with respect to the points on each slide. No live Internet connection is required, and students do not need computer terminals. Pre-class study is not expected, and no homework is required. However, instructors may develop their own pre-course work to ensure that students are familiar with the operation of their local computers. 

If you wish, you may also develop homework assignments tailored to the specific needs and environment of the students taking the course. You might also supplement this program with additional slides or illustrations that reflect the specific needs and tools available to a specific group of students. We also suggest that instructors customize some of the slides in Module 3, as indicated on the notes for those slides.
The three modules of this course are cumulative and should be taken in sequence. In other words, Module 2 builds on the information presented in Module 1, and Module 3 presumes familiarity with the content of Modules 1 and 2. The three modules could be covered in a single session, but they have been divided into three logical segments for flexibility of presentation. The use of three segments also provides an opportunity for students to apply what they have learned in one Module before taking the next one. It should be possible to complete any module in twenty minutes, making the entire course approximately one hour, depending on the amount of class discussion.

Course materials are available electronically in PowerPoint format. We suggest you use each module in three ways:
· Print one hard copy of the “Notes Pages” for each Module. This will print each slide on a separate sheet of paper followed by the instructors’ script or lecture notes and, in some cases, additional instructor notes. <Open the module in PowerPoint, go to File/Print/Print What?/Notes Pages>

· Print a handout copy of the slides without the Notes Pages for each student. Select two slides per page. <Open the module in PowerPoint, go to File/Print/Print What?/Handouts/Slides Per Page/ select 2>. (If you want to print more than two slides per page, do a test print first to be sure relevant material in the handouts is readable.)

· Lead a class discussion by projecting PowerPoint slides onto a screen in front of the class while using the Notes Pages as script or discussion notes. 

For simplicity, and to avoid letting the technology get in the way of the presentation, these modules contain no animation.  The slides do not require mouse clicks to add elements to a slide. Rather, each slide appears on the screen in its entirety. When finished with the notes for a slide, a simple click of the mouse opens the next slide. If you are an experienced instructor with more advanced PowerPoint skills, you may wish to add animation.
We also did not apply one of PowerPoint’s many slide design templates to the course. However, it is set up to allow use of these templates with minimal adjustment or additional formatting needed. Since this makes the slides much more attractive, we recommend you use this function. <Open the module in PowerPoint, click Format/select Slide Design>.

Use, Copyright, and Ownership Notice
This course is the property of International Risk Management Institute, Inc. Copyright © 2007. 

IRMI has developed this course as a service to the industry and is licensing its use it to all interested parties at no cost. You have a license to use it as follows:

1. You may project this presentation before a group in a classroom setting.

2. You may print hard copies of the notes and handout copies of the slides for use in any class presentation. 

3. You may modify this program by adding or tailoring slides to meet your individual needs. However, you may not remove any IRMI branding or copyright notices from the presentation. 

4. You may include this presentation on an Internet or Intranet site for use by your employees or others as long as all IRMI copyright notices and branding, including the active hyperlink to IRMI.com, remain in place. 

Removal of IRMI branding or incorporation of some of this material into another presentation without attribution to IRMI as the source is not permitted.
If you have a need that is not covered above, please use the “Contact Us” form on our website, IRMI.com, to make your request. 
Feedback

We sincerely hope you find the course helpful in improving the efficiency of your colleagues in finding information they need on the Internet and in IRMI Online, and we will greatly appreciate any suggestions you have for improving the course. Please provide your comments or suggestions via the “Contact Us” section of IRMI.com. 
International Risk Management Institute, Inc.

12222 Merit Dr

Suite 1450

Dallas, TX 75251
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